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PREAMBLE 
It shall be the public policy of the Mahopac Central School District and the purpose of this 
Agreement to promote harmonious and cooperative relationships between the Mahopac Central 
School District and its employees, and to protect the public by assuring, at all times, the orderly 
and uninterrupted operations and functions of government. This Agreement is made between 
the Mahopac Central School District, hereinafter referred to as the "Employer", and the Civil 
Service Employees' Association, Inc., Local 1000, APSCME, AFLCIO, the Union for the 
Putnarn County Local #840, the Mahopac Central School District Unit. 
ARTICLE I - RECOGNITION 
SECTION 1 - The Employer agrees that the Union shall be the sole and exclusive 
representative for all employees described in Article I1 for the purpose of collective bargaining 
and grievances. The period of unchallenged representation for the Union shall be for the 
maximum period allowed under Section 208c of Article 14 (Taylor Act) of the New York State 
Civil Service Law. 
SECTION 2 - The Union affirms that it does not assert the right to strike against the Employer, 
and it shall not cause, instigate, encourage or condone a strike. 
ARTICLE I1 - COLLECTIVE BARGAINING UNIT 
SECTION 1 - The following positions shall be represented by the Union as regards wages, 
hours of work, and other terms and conditions of employment: 
A. Clerical: 
Senior Stenographers, Stenographers, Senior Account Clerks, Account Clerks, Senior Typists, 
Typists, Senior Clerks, Clerks, Clerk-Typists, Teacher Aides, Special Education, Teacher Aides 
Library Aides, Purchasing Agents, Jr. Accountant. Accountant, Accountant 1, SASI, Office 
Assistant, Sr. Office Assistant Principal Secretary, Personnel Assistant I, Personnel Assistant II, 
Senior Personnel Assistant, Payroll Clerk, Benefits Clerk, Sr. Benefits Clerk. 
B. Exclusions: 
By mutual agreement of both parties, the Clerk to the Board of Education, two Superintendent's 
Secretaries, secretaries to all Assistant Superintendents, Deputy Superintendents, Assistants to 
the Superintendent are excluded from the unit. This recognition shall be extended to include 
any related positions which may be created during the life of this contract. 
SECTION 2 - In the event new title(s) are created by the Employer during the term of this 
Agnxment, the Union shall be informed, in writing, within 15 work days of the establishment 
by the Board of such new title(s). 
-- 
ARTICLE I11 - UNION SECURITY AND CHECK-OFF 
SECTION 1 - The Employer shall &duct from the wages of employees and remit to the Civil . . 
Service Employees Association, Inc., 143 Washington Avenue, Albany, NY, 12210 or its 
designated agencies, regular membership dues, and other authorized deductions for those 
. - 
employees who have signed and turned in to the Business Officer the appropriate payroll 
deduction authorization(s) pennitting such deduction. The Employer agrees to deduct and 
remit.such monies exclusively for the Union as the recognized exclusive negotiating agent for 
employees in this unit. 
SECTION 2 - The Employer in September and in February will furnish the local Union a 
complete list of names, home addresses, work locations and position titles of all employees in 
the negotiating unit covered by this contract. The Employer will furnish the local Union a 
listing of names, home addresses, work locations, and position titles of newly hired, reinstated 
and transferred employees, as well as a list of employees who have terminated employment for 
any reason in September and in February each year. 
SECTION 3 - Effective July 1,1982 for employees in the bargaining unit then on the payroll, 
the Employer shall deduct an agency fee equivalent to CSEA dues for those employees who 
choose not to become CSEA members and ternit said deductions to the CSEA in accordance 
with Section 1 above. For employees hired subsequent to July 1,1982, who do not choose CSEA 
membership, the Employer shall commence agency fee deductions with one payroll period 
from date of hire. 
ARTICLE IV - RIGHTS OF THE UNION 
The Union shall have the sole and exclusive right with respect to other employee organizations 
to represent all employees in the heretofore defined negotiating unit in any and all proceedings 
under the Public Employees Fair Employment Act, under any other applicable law, rule, 
regulation or statute, under the terms and conditions of this Agreement, to designate its own 
mpresentatives and to appear before any appropriate official of the Employer to effect such 
representation, to direct, manage and govern its own affairs, to determine those matters which 
the membership wishes to negotiate and to pursue all such objectives free from any 
interference, restraint, coercion or discrimination by the Employer or any of its agents. The 
Union shall have the sole and exclusive right to pursue any matter or issue including but not 
limited to the grievance and appeal procedure in this Agreement and to pursue any matter or 
issue to any court of competent jurisdiction, whichever is appropriate. 
ARTICLE V - RIGHTS OF EMPLOYEES 
SECTION 1 - Any employee covered by the provisions of this Agreement shall be free to join 
the Union without fear of coercion, reprisal or penalty from the Employer. 
SECTION 2 - Employees may join and take an active role in the' activities of the Union 
without fear of any kind of reprisal from the Employer or its agents. 
SECTION 3 - An employee may bring matters of personal concern to the attention of the 
appropriate Employer's representatives and officials in accordance with applicable laws and 
rules, and may choose his or her own representative or appear alone in a grievance or appeal 
proceeding with the exception that the Union must be permitted entrance to all such 
proceedings and must be informed immediately of any decisions surrounding the case. 
ARTICLE VI - WAGES 
A. 1. The salary schedules for 2003-2004,2004-2005, 2005-2006,2006-2007 and 2007-2008 
are attached and made a part h e ~ o f  as Appendix A. Employees shall receive salary 
increases of 3.25% effective 7/1/03, 3.25% effective 7/1/04, 3.25% effective 7/1/05, and 
3.25% effective 7/1/06,3.25% effective 7/1/07. 
Step movement for all employees will continue annually. All wages will be retroactive to 
7/1/03. 
2. Effective 7/1/03 a new step 12 shall be added to the salary schedule in effect 6/30/03 by 
using the increment value between steps 6 & 7 of Appendix A of the contract dated 
7/1/99-6/30/03. 
Year 
3.25% 
Effective 7/1/03 there shall be a new 12 step salary schedule. 
2005-2006 
3.25% 
B. Substitutes employed for fewer than 30 days for the same unit member and temporary 
additional staffing for up to 30 days may be employed at the discretion of the employer. The 
above clause shall not be used to avoid payment of union wages and benefits. 
2003-2004 
3.25% 
C. Step advancements shall be made on July I of each year. 
2006-2007 
3.25% 
2004-2005 
3.25% 
D. If payday falls during a recess, the Employer will pay before the recess those employees 
who will not be working if the checks are available. The Employer will make every effort 
to have the checks available. 
2007-2008 
3.25% 
E. Employees promoted to a position which requires a higher job title (i.e., from Teacher Aide 
to Typist, Typist to Steno or Account Clerk) shall be placed one step higher on the schedule 
for the higher job title.than the step which equals at least the same hourly rate they have 
been receiving in the lower job title, provided, however, that they shall not.be placed on a 
higher numbered step than the step they are leaving. Employees promoted within job titles 
(i.e., Typist to Senior Typist, Steno to Senior Steno, Account Clerk to Senior Account 
Clerk) shall be placed on the same step of the higher pay grade which they were on in the 
lower pay grade. 
ARTICLE VII - LONGEVITY PAY 
Longevity pay shall be as follows: 
1. On the 105 IS", and 20' and 2sh anniversary of the date of hire of a member of the 
bargaining unit, a specified longevity increment becomes due. In each case, when such 
longevity increment becomes due, the School District will add the amount due to the salary 
of the member of the bargaining unit, and it shall be paid to him or her as part of his or her 
paychecks for the next 26 pay periods. For 10 month employees, ten months shall equal 
one year of service. 
2. If a member of the bargaining unit has earned a longevity increment in a particular year and 
resigns or retires before he or she has received the full amount of the longevity increment, 
.the District will pay to such person the balance of any longevity payment which has not yet 
been received. 
.Years of 
Service with 
District 
10 
15 
20 
ARTICLE VIII - WORK SCHEDULES 
2005-2006 
850 
1,250 
1,650 
PECTION 1 
A. The normal work day shall not exceed eight (8) hours per day inclusive of one (1) hour for 
lunch for employees assigned in the District Central Office, Pupil Personnel Center, and in 
the Bus Garage Office. 
2003-2004 
750 
1,150 
1,550 
B. The normal work day shall not exceed seven and one-half (742) hours inclusive of one-half 
hour for lunch for employees assigned to school buildings. 
2006-2007 
900 
1,300 
1,700 
2004-2005 
800 
1,200 
1,600 
C. The normal work day shall not exceed seven and one-half (7-Y2) hours inclusive of lunch 
for Library Aides. 
207-2008 
? 
950 
1,350 
1,750 
D. When school is closed for a holiday recess 10-month personnel are not expected to report to 
work. All 12-month employees will work onehalf of all (Winter recess, Mid-Winter Break, 
Spring Break), such recesses. The days of recess work shall be determined by the 
administration. Every attempt shall be made by the building administrators to notify the 
- 
employees four weeks prior to recess of those recess days the employee will be required to 
work. 
In the event, a snow day is called during a recess period, any lost recess days may be used at 
another time prior to the end of the school year. Supervisor approval is required. 
E. 10-month employees will begin work on September 1 and finish on June 30. 
F. The normal work day during days when students are not in school shall not exceed seven 
and onehalf (7 461) hours inclusive of one-half hour for lunch. Employees will be informed 
of any change in their hours two weeks prior to the effective date of the change except in 
the case of an emergency. 
G. Work deemed critical to the efficient operation of the school district, by the superintendent 
or hisher designee may be assigned to work during recess periods. Such employees may 
use recess days during the other times during the school year. (Computer Technician and 
Student Management positions (SASI). 
H. Lunch and mid-day breaks may not be accumulated to shorten the end of the normal 
workday. In event of a non-recurring emergency, the supervisor may approve. 
SECTION 2 
A. When school is closed due to inclement weather, all personnel are not expected to report to 
work and will be paid for the day. If requested by their administrator to report to work, and 
they are able to reach school, they will be paid on an appropriate overtime basis. 
B. When the school district is dismissed early because of inclement weather, all personnel shall 
leave one hour after dismissal time in their respective building. District Office personnel 
may be dismissed at the same time as the last school in order to allow for safe driving 
conditions for our employees. When the school district is dismissed at the regular time but 
the weather is inclement, all personnel shall leave no later than one-half hour after the 
regular dismissal time. Any employee required to work beyond the dismissal time shall be 
compensated at the rate of two times hidher normal rate of pay. 
C. When a building is dismissed early because of emergencies, all personnel in that building 
shall leave no later than one hour after dismissal time. When a building is dismissed at the 
regular time but an emergency within the building exists, all personnel in that building shall 
leave no later than one-half hour after the regular dismissal time. Employees required to 
work beyond that time shall be compensated at the rate of two times their normal rate of 
Pay. 
D. On days when there is a delayed opening, all staff will report to work one hour or two hours 
late, according to the length of the delay. 
SECTION 3 - There shall be two 15 minute breaks per day, breaks may not be taken to shorten 
the end of the normal workday. 
SECTION 4 - The Employer may crate  a shift or shifts to begin between the hours of 11:OO 
a.m. and 3:00 p.m. and end between the hours of 790 p.m. and 11:00 p.m. Employees working 
this shift shall receive a 5% differential in their salaries. No member of the bargaining unit will 
be asked to work in a building alone on this shift. No member of the bargaining unit in the 
employ of the District on June 30,1990 will be involuntarily assigned to this shift, nor will the 
hours of any such members be reduced as a result of the creation of such shift, provided that 
any bargaining unit member presently working the existing 3:00 p.m. to 11:00 p.m. shift shall 
remain in said shift. Any opening on this shift shall be posted in accordance with Article XVII 
of this Agreement. 
ARTICLE IX - OVERTIME 
SECTION 1 - All employees shall receive overtime compensation at the rate of time and one- 
half of the regular hourly wage for any time worked over and above the normal day and week, 
and on Saturdays. When school is not in session, (summer, recess periods) overtime will be 
based on 7 !4 hr. day. Effective July 1, 2003 all overtime must be approved in writing by the 
immediate supervisor. 
School 
Buildings 
Building/Dept 
, Overtime 
begins after 
7 ?h Hr Day/ 
M hr lunch 
37.5 Hr. 
Week 
District 
Office, Pupil 
Personnel, 
Bus Garage 
8 Hr Day/l hr 
lunch 
40 Hr. Week 
Library Aides 
7 L/Cr Hr, Day/ 
'/Cr hr. lunch 
37.5 Hr. 
Week 
SECTION 2 - Double time shall be paid for any work done on Sundays or holidays. 
SECTION 3 - Employees wishing to take time off in lieu of monetary compensation for 
authorized overtime shall receive such time off equivalent to the appropriate overtime rates at 
employees' option but subject to administrator's approval. 
SECTION 4 - Employees working overtime that is not an extension of normal daily hours shall 
receive a minimum of four hours pay at the appropriate rate. 
SECTION 5 - Holidays, leave with pay, and other authorized absences shall be deemed as 
hours worked with respect to the computation of overtime. 
SECTION 6 - The Employer shall not reschedule hours of work such that any schedule will 
begin before 7:00 a.m. or end after 5:00 p.m. to avoid the payment of overtime. However, this 
section shall not affect Article VIII, Section 4 above. 
ARTICLE X - HOLIDAYS 
SECTION 1 - All employees shall receive thirteen (13) paid holidays per year. For 10-month 
employees, Election Day shall be one of these paid holidays. 
SECTION 2 - The holiday schedule for each school year shall be distributed by the 
Superintendent to all members of the CSEA Unit no later than May 1 of the preceding year. 
SECTION 3 - Clerical employees will be compensated for unused snow days up to a maximum 
of three by adding the number of unused snow days to the summer vacation or spring recess, at 
the employee's option subject to administrative approval. An employee entitled to be 
compensated for unused snow days under this Section shall not lose this benefit due to 
rescheduling of the snow days during the spring recess period. 
ARTICLE XI - VACATIONS 
SECTION 1 - Vacation schedule for 12-month employees. 
A. Number of Months Worked Number of Weeks Vacation 
Number of Months Worked 1 Number of Weeks of Vacation 
After 12 Months 1 2 Weeks 
After 48 Months 1 3 Weeks 
I I ten davs I 
After 108 Months 
Less than 12 Months 
B. Effective July 1, 2003 the anniversary date for calculating "the number of months worked" 
under Article XI, Section lA, shall remain in place so that a person will receive their normal 
increase in the number of weeks of vacation on July la of the year their anniversary date falls. 
For example: An employee whose anniversary date is September 15,2003 will be credited with 
additional vacation on July 1,2003. 
4 Weeks 
Prorated one day per month up to 
,!3ECTION 2 - The date of hire with the District shall be the date from which computations of 
all accrued vacation days for future vacations are computed. Vacation days, based on months 
of service, are earned prorated on the July 1" following their hire date and may be taken at any 
time during the year following said July lSt, subject to administrative approval. However, an 
employee may carry over one week of hidher vacation to the following year. No more than a 
total of one week may ever be carried over into a following year. Transfer or promotion to a 12- 
month position shall provide recognition for the number of months the employee being 
. - 
transferred or promoted has worked in a 10-month position, for the purpose of eligibility for 
vacation time. 
SECTION 3 - Employees may receive vacation pay at the start of their vacation periods by so . - 
requesting in writing 30 days in advance. 
SECTION 4 - If an employee terminates employment for any reason, either the employee or 
herhis beneficiary shall receive the monetary value of accumulated vacation benefits. 
SECTION 5 - The vacation schedule shall be based on preference according to seniority, 
subject to the Employer's prior written approval. 
SECTION 6 - Effective July 1, 2003, the anniversary date for calculating "the number of 
months worked" under Article XI, Section lA, shall remain in place so that a person will 
receive their longevitv vacation (5 days) on July 1' of the year their anniversary date falls. Said 
five (5) days should be used before June 3 0 ~  of the anniversary year. For example: An 
employee whose anniversary date is October 15,2003 will be credited with additional longevity 
vacation on July 1,2003. 
SECTION 1 - SICK LEAVE 
A. All employees shall receive a bank of personal sick days per year at the start of each school 
year. Sick leave accumulation shall be permitted up to 200 days. Employees on a 12-month 
work status shall receive 15 sick days each school year; employees on a 10-month work 
status shall receive 14 sick days each school year. 
Absences, deductible from the allowed and cumulative sick leave, may be approved by the 
Superintendent of Schools for the following reasons: 
1. Illness or Injury-Employees absent for more than three consecutive school days because of 
personal illness may be required to submit a doctor's certificate to the immediate supervisor 
upon mturn to duty. 
2. Serious illness to immediate family--Serious illness applies to immediate family and shall 
be construed to mean any illness or injury which a doctor considers to be of such a nature as 
to require the employee's absence. The employee may be required to submit a written 
statement explaining such absence and substantiated by a doctor's certificate when such 
absence extends beyond three consecutive days. Immediate family includes the employee's 
spouse, children, parents, parents-in-law, sister, brother, grandparents, grandchildren, or any 
person for whose financial or physical care the employee is principally responsible. 
, 
3. Quarantine-- Employees absent by reason of quarantine imposed by a doctor's order due to 
illness caused by a contagious disease of a resident member of the household will submit a 
doctor's certificate explaining the order. Absence will be approved for the duration of the 
quarantine. 
B. Sick Bank-- Each employee from date of hire has a sick bank of 75 sick days (at full pay), 
beyond the employee's personal sick leave accumulation, for long-term illness (seven days 
or longer). Employees requesting sick bank days must have a physician at their cost, fill out 
a Physicians Fom. See Appendix D. These 75 days may only be used for personal illness 
and may not be used more than once for any one illness or disability. An employee must 
use all accumulated sick leave before using the sick bank. 
C. Compensation Unused Sick Bank-- Employees, or their designated beneficiaries, shall be 
compensated for unused sick leave in the following manner: 
Payment of 50% of accumulated sick leave upon death or retirement, and payment of 25% 
of accumulated sick leave upon resignation after 10 years of service with the district. Said 
payment shall be at the employee's then current salary. 
D. Employees who have reached the 200 day sick leave accumulation limit shall be eligible to 
use their current annual accruals (14115 days). The total accumulated sick leave shall not 
exceed 200 days the following June 3oh. 
SECTION 2 - PERSONAL LEAVE 
A. Unlimited personal days per year may be approved, in advance, by the Superintendent or his 
designee, without loss of pay, for the purpose of handling personal affairs which cannot be 
transacted on the weekends or after school hours. Such requests will not be unreasonably 
denied. Requests for personal leave shall be made in writing three days prior to the day 
requested, except in cases of emergency. 
Examples of personal leave are: 
1. College or school enrollment or visitation 
2. Graduation exercises for a member of the immediate family 
3. Religious observance 
4. Legal business, house closings, court appearances, etc. 
5. Moving to another residence on the day movers make such move 
6. Family marriages 
7. Home or transportation emergencies 
8. Death in non-immediate or extended family 
9. Birth or adoption of a child 
B. Approved personal time may be taken in minimum units of one hour (%, 95, full day) when 
less than a day's time is required. 
C. Two (2) days of personal leave per year may be used without prior approval and without 
providing a statement of reasons, or notice to the employee's immediate supervisor. 
SECTlON 3 - BEREAVEMENT LEAVE 
In the case of death in the immediate family, absences will be approved without loss of pay 
from the time of death through the day after the burial. The immediate family -- shall include the 
employee's spouse, childfen, parents, parents-in-law, sisters, brothers, grandparents and 
grandchildren or other persons for whose financial and physical care or for whose funeral 
arrangements the employee is responsible. In the case of the death of persons not listed above, 
leave may be granted for the day of the funeral at the sole discretion of the Superintendent or 
his designee. However, such approval shall not be unreasonably denied. Bereavement leave 
will not be deducted from sick leave or personal leave. 
SECTION 4 - MATERNITY LEAVE 
A pregnant employee must notify her building administrator in writing of her pregnancy at least 
five months prior to the anticipated delivery. Disability caused by pregnancy or childbirth shall 
be treated as temporary disability under Section 1 of this Article. An employee may request a 
leave of absence without pay for child care purposes. Such requests will not be unreasonably 
denied. Maternity leave (or child care leave) may not exceed two years and is terminable only 
in February or September unless this requirement is waived by the Board of Education. 
The employee shall give notice of her intention to return to employment in writing to the 
Superintendent of Schools by March 31 preceding the following September and by October 31 
preceding her return to employment in February if on a maternity leave and not on short term 
"sick leave" as provided for above. 
SECTION 5 - JURY DUTY 
All personnel of the district on jury duty shall be paid in full during said period provided, 
however, that employees on jury duty shall be required tomfund to the district all remuneration 
they receive for said service excepting transportation allowance. 
SECTION 6 - LEAVE FOR PERSONAL OR HEALTH REASONS 
An employee may upon request be granted a leave of absence without pay for up to one year for 
personal or health reasons at the discretion of the Board of Education. Seniority will not accrue 
during such leave. An employee granted a leave of absence, pursuant to this section, shall 
notify the District no less than 45 days prior to the expiration of the leave of absence of hisher 
intention to =turn to work. Should an employee fail to give notice due to a compelling reason, 
e.g., hospitalization, this requirement shall be reasonably waived, provided the employee shall 
give the required notice as soon thereafter as possible. An employee must use sick bank 
physician form. See APPENDIX D 
ARTICLE XI11 - UNION BUSINESS 
SECTION 1 - The Employer shall grant exclusively to the President of the Union and 
committee chairpersons andor their designated representatives a total of five (5) days each 
year, including travel time, without loss of pay or accumulated leave credits, to carry out their 
responsibilities to the appropriate employees as regards to matters relating to salaries, terms and 
conditions of employment, solicitation of new membership and for any and all business relative 
to employer-employee relations. Permission shall be granted by the appropriate supervisor or 
,department head to the above individual(s) for such activities. 
SECTION 2 - When requested by an employee, a Union officer or his or her designated 
representative may assist in the presentation of a grievance with a reasonable amount of time 
off during working hours to be granted to the Union representative per Section 1 of this Article. 
SECTION 3 - If an employee elects to present his or her own grievance without Union 
assistance, a representative of the Union shall be granted time off per Section 1 of this Article to 
attend whatever meetings may be held to decide the issue beyond Stage 1 of the grievance. 
SECTION 4 - The Employer shall grant to the Union officers and delegates and/or their 
designated representatives a maximum total of ten (10) work days to attend conferences, 
delegate meetings, educational workshops and other official functions of the Local chapter or 
Unit or statewide functions of the Civil Service Employees Association, Inc. In conjunction 
with this Section, employees so designated shall be allowed travel time to and from the meeting 
location. 
SECTION 5 - The Union Labor Relations Specialist may visit the employees from time to time 
so long as it does not interfere with the employees' work routine and prior notice has been 
given to the employees' immediate supervisor. 
ARTICLE XIV - BULLETIN BOARDS 
The Employer shall make bulletin board space available at all appropriate work locations. Such 
bulletin board space shall be for the exclusive use of the Union for meeting announcements, 
posting of Union bulletins, election notices, and for any and all matters relative to Union 
business. 
ARTICLE XV - RETIREMENT PLAN 
To the extent permitted by law, the Employer shall continue its policy of providing all 
employees in the unit described herein with the "1160" non contributory plan as provided in 
Chapter 1006 of the Laws of 1966, as presently or hereafter amended and adopted by the Board 
of Education, to become effective July 1,1969 with the New York State Employees' Retirement 
System. 
The Pistrict, effective with the 1991-92 school year, shall apply for and offer to members of the 
bargaining unit Retirement System Section 75-i. 
District has elected to participate in Sub-division (j) of Section 41 of the Retirement and Social 
Security Law which allows additional service credit toward retirement for its employees who 
are entitled to accumulated sick leave. 
ARTICLE XVI - INSURANCE 
SECTION 1 - HEALTH INSURANCE 
The employer shall participate in a health insurance plan for the benefit of employees who work 
20 hours or more per week and their families, and for retirees from the District. The health plan 
shall be the July 1,2003 plan offered by the PutnamMorthern Westchester consortium. 
Effective 7/1/03, the health insurance premium contribution shall increase from 5% to 6%. 
Effective 7/01/08, the health insurance premium shall increase to 6.25% of the cost of Health 
Insurance. The District's 125 plan shall be made available to all bargaining unit employees. 
Current and future retirees shall contribute five (5) percent of the annual cost of the Consortium 
health plan for either individual or family coverage. All members of the bargaining unit and 
retirees shall make health insurance premium contributions by payroll deduction. 
Section 1A - Health Insurance Buvback 
Members of the bargaining unit may decline health insurance coverage provided by the District 
according to the following: 
There shall be a health plan buyout for each employee choosing to do so. Employee must show 
proof of other insurance. See below. 
A member declining FAMIL,Y health coverage and opting for NO HEALTH COVERAGE 
provided by the District shall receive payments in every paycheck through the school year. 
A member declining FAMILY health coverage and opting for INDIVIDUAL COVERAGE 
provided by the District shall receive payments in every paycheck through the school year. 
Effective 7/1/03 a member declining family health coverage and opting into individual 
coverage shall receive $2,000. Effective 7/1/05 shall receive $2,100. Effective 7/1/07 shall 
receive $2,200. 
Members declining health insurance coverage options, must show evidence that he or she is 
covered by a comprehensive health plan either as a dependent or as a subscriber. 
2004-05 
6% 
5% 
3,500 
2,000 
2003-04 
6% 
5% 
3,500 
&ooo 
CSEA 
The "Open Period" for members to decline health coverage shall be the month of May. A new 
employee must elect to decline health coverage within thirty (30) days of initial employment. 
Payments for health declination shall be based on a twelve month year commencing on July 1, 
and lasting through the following June 30. 
Health 
Contribution 
Health Buyout 
2005-06 
6% 
5% 
Active 
Retimes 
Family 
Single 
2006-07 
6% 
5% 
2007-08 
6.25% 
5% 
3,700 
2,200 
3,600 3,600 
2,100 2,100 
SECTION 2 - WORKERS' COMPENSATION 
Sick leave used by an employee as a result of illness or injury compensable under the Workers' 
Compensation Law shall be recredited to the employee, if the Employer receives payment for 
such days of leave from the Workers' compensation Fund, on dollar-for-dollar, not day-for- 
day basis. For example, if the Employer pays an employee $40 for a day of sick leave and 
receives $20 from the Fund, the employee will be mredited with one-half day of sick leave. 
SECTION 3 - LIFE INSURANCE 
The Employer shall provide for members of the unit a group life insurance policy in the face 
amount of $35,000. 
SECTION 4 - REIMBURSEMENT FOR LOSS, DAMAGE OR DESTRUCTION OF 
PERSONAL PROPERTY 
The employer shall reimburse employees who suffer loss, damage or destruction of personal 
property when such damage occurs on the premises of the District and as a result of the 
performance of their duties provided: 
a. The employee suffers such loss without fault or negligence on herfhis part. 
b. Reimbursement will be limited to the amount by which the damage exceeds insurance 
coverage maintained by the employee when the loss is covered by an insurance company, 
but in any event reimbursement will not exceed $400 per occurrence. 
c.' Proof of damage and determination of the amount of damage will be in accordance with 
standard insurance practices for settlement of such claims notwithstanding that no insurance 
may be in effect on the damaged property. 
SECTION 5 - WELFARE FUND 
The Employer shall contribute the following amounts for each member of the bargaining unit 
employed for 20 or more hours per week for the purpose of dental and other benefits. 2003-04 
$900,2004-05 $975; 2005-06 $1,050; 2006-07 $1,125; 2007-08 $1,200. Such sum shall be 
payable in quarterly installments. 
SECTION 6 - EMPLOYEE CONTRIBUTORY PLANS 
Effective July 1,2003, the District shall make IRC 457,403B, IRC 125, Plans available to unit 
members. 
ARTICLE XVII - PROMOTIONS AND TRANSmRS 
SECTION 1 - Prior to public announcement of any vacancy in the bargaining unit, all eligible 
employees who are interested in applying for such position will be given the opportunity to do 
so through the Employer's posting of available openings. For purposes of this section, a 
vacancy shall refer to a position in which there is no incumbent or in which the incumbent has 
tendered a resignation, or in which the incumbent has been placed on a leave of absence for a 
period of at least six months. Posting shall be for seven working days and shall include a 
description of the job, the location of the job, the rate of pay and the applicable qualifications. 
The Employer reserves and shall have the right to fill vacancies primarily on the basis of ability 
and performance of duty and will consider the following criteria, among others, when filling 
such a vacancy: attendance, education, experience, prior written job evaluations, requirements 
of the position and seniority. 
Employees who apply for posted positions shall receive a written answer to their application 
within ten working days after the administrative decision on selection. The Union will have the 
right to participate'in the development of an evaluation form if the Employer determines that 
such a form should be developed. In the event an evaluation form is developed and used, each 
employee will have the right to review any evaluation of herselfhimself prior to its placement 
in hedhis file. 
SECTION 2 - The Employer reserves and shall have the right to make involuntary transfers 
primarily on the basis of ability and performance of duty, but shall give appropriate weight to 
seniority where equal ability and performance of duty have been demonstrated. Employees 
being transferred shall have at least ten working days notice of the transfer and shall have the 
right to discuss the proposed transfer with herhis immediate supervisor. 
SECTION 3 - The Employer may hire and fill vacancies up to Step 3 of the salary schedule. 
The school district must demonstrate the qualifications and movement to Step 3 of the hiree for 
steps above Step 1. 
ARTICLE XVIII - EMPLOYEE EVALUATION PROCEDURES 
Employees will be evaluated annually. The approved Employee evaluation form will be used. 
ARTICLE IXX - GRIEVANCE PROCEDURE 
SECTION 1 - It is the intent of this Article to promote and provide a mutually satisfactory 
procedure for the settlement of grievances of employees arising out of, but not limited to, the 
application and interpretation of this Agreement, or any policy or procedure initiated by the 
Employer, or application of any regulations by the Employer. The Employer and the Union 
agree that provisions of this Article should be used toward a quick and satisfactory settlement 
of all complaints and grievances at the lowest possible levels. 
SECTION 2 - A Union representative shall be permitted exclusive rights to observe the activity 
and progress of any grievance from the second stage through the final decision, including the 
appeal if such is necessary; and if the procedure and/or the decision appears to be contrary to 
this negotiated procedure or is not in the best interests of the Union, the representative shall 
make such hown to the Employer. Whereupon, the Employer and the Union shall meet to 
resolve the problem. 
SECTION 3 - No provision of this Agreement shall be interpreted to require the Union to 
represent an employee at any stage of the grievance or the appeal stage if the Union considers 
the grievance to be without merit or in contradiction to any law or regulation. 
SECTION 4 - Grievance procedure covered by this Agreement shall be in accordance with 
Appendix C. 
ARTICLE XX - JOB SECURITY 
SECTION 1 - Employees holding non-competitive and labor positions shall receive the same 
rights and benefits of competitive employees under Section 75 of the New York State Civil 
Service Law, after a probationary period of six months. 
f3ECTION 2 - Layoffs will begin with seasonal and temporary employees and then will go to 
full-time employees in the inverse order of seniority. Four weeks notice will be given prior to 
notice of layoff. Recall from layoff shall be in the inverse ordqr of seniority. 
SECTION 3 - Employees holding non-competitive and labor class positions shall be afforded 
the same rights and benefits as competitive employees with regard to layoff and recall. 
ARTICLE XXI - NO DISCRIMINATION 
The Employer and the Union realize they have a responsibility to promote and provide equal 
opportunities for employment, and as such, it shall be the positive and continuing policy of the 
Employer and the Union to assure an equal opportunity in employment regardless of race, 
color, religion, sex, national origin, age or marital status. 
ARTICLE XXII - SAVINGS CLAUSE 
If any Article or part thereof of this Agreement or any addition thereto should be decided as in 
violation of any federal, state or local law; or if adherence to or enforcement of any Article or 
part thereof should be restrained by a court of law, the remaining Articles of this Agreement or 
any addition thereto shall not be affected. 
ARTICLE XXIII - LEGISLATIVE ACTION 
It is agreed by and between the parties that any provision of this Agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds therefore shall not become effective until the appropriate legislative body has 
given approval. 
ARTICLE X X N  - EDUCATIONAL PAYMENTS 
SECTION 1 - JOB RELATED COURSES 
Employees taking Employer approved job-related courses shall have the tuition and registration 
fees paid by the Employer. 
SECTION 2 - PROMOTION RELATED COURSES 
The Employer shall provide educational payments for members of the unit, in addition to those 
provided in Section 1 above, in accordance with the following provisions: 
Only members of the unit who have had at least two years of service with the District shall 
be eligible to make application for approval of courses for payment under this Section. 
Any course taken must be related to a promotional position. 
Each course must have the prior approval of the Superintendent or his designee. 
The maximum payment to any employee in any fiscal year shall be $1,500. 
Payment shall only be made after the employee has presented evidence of satisfactory 
completion of the course. 
The maximum amount the Employer shall spend under this Section in any fiscal year shall 
be $15,000. 
If there are more applicants under this program than the maximum amount of funds set forth 
in "f?' above pemits, then applicants shall be given preference in accordance with their 
seniority, provided, however, that an applicant may not exercise such seniority right more 
than once during the life of this Agreement. 
ARTICLE XXV - PERSONNEL FILES 
Upon request made in advance, employees may periodically review the contents of their own 
personnel folders. 
ARTICLE XXVI - CONTINGENCY CLAUSE 
,Should the parties fail to reach a new agreement prior to the expiration date of this contract, the 
terms and conditions of this Agreement shall remain in force until a new one is signed. 
ARTICLE XXVII - MISCELLANEOUS 
SECTION 1 - MILEAGE ALLOWANCE 
If an employee is required to use herthis own vehicle on school business as authorized by 
herhis supervisor, reimbursement shall be made at the IRS rate. 
SECTION 2 - OUT OF TITLE WORK 
Any employee required to perform work outside of herthis job classification shall be paid at the 
higher rate of compensation from the first day of such work 
All employees must qualify for their assigned positions as described in District job descriptions 
andlor through successful completion of CiviI Service testing as per Civil Service Law, in order 
to maintain their assignments. 
SECTION 3 - PART TIME CLERICAL EMPLOYEES 
Part-time employees shall receive pro-rata wages and benefits, i.e., holidays, sick leave, 
personal leave, bereavement leave. 
SECTION 4 - LABOR MANAGEMENT COMMITTEE 
The District and the Union shall annually appoint by September 1, three mprksentatives each to 
a Labor Management Committee. This committee will meet as problems arise, at a mutualIy 
agreeable time, to discuss and review concerns that may arise as the result of the administration 
of this Agreement. Any agreements reached shall be reduced to writing. 
SECTION 5 - CHAPERONING DUTIES 
Members shall be permitted to apply for chaperoning school trips at the same rate as Teachers 
and Monitors. Teachers then monitors shall have first preference to these assignments. 
Chaperoning duties should not infringe on a members regular work day. 
Seniority shall begin on the date of initial hiring and shall continue until employment is 
terminated by the Employer or the employee, subject to Civil Service regulations. 
A seniority list shall be provided to the CSEA Unit President for distribution by September lst 
of each year. 
ARTICLE XXM - DURATION 
This Agmmmt shall be effective as of July 1.2003, except where otherwise provided, and shall 
continno in effect through June 30.2008. The Union a- that all negotiable ibm~ have been 
discusad dwing the negotiations leading to this Agreement, and a- that negotiations will 
not be neopaned on any item whether or not contained in this Agrmmsnt during the life of thia 
Agreement. ~ n y  Diehrict policies unaltemd or unchanged by the language of this Agmmat  
ahall remain in faze, and it shall be the pmgative of the District to initiate and amounce new 
polidcs not affecting or changing matters contained in this Agreement. The parties -to ahall 
meet no later than March 15, 2008 to exchange all negotiation pmposals for a success& 
agrecmpmt. 
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APPENDIX C 
- 
GRIEVANCE PROCEDURE 
A grievance is an alleged administrative violation, or misinterpretation, or inequitable 
application of Board policy, or administrative rules and regulations, of this Agreement. 
All grievances shall be in writing and shall be signed by the party filing the grievance. In the 
event that the Union files the grievance, it shall be countersigned by the members of the unit 
affected by the dispute and underlying the grievance, provided, however, that in the case of a 
district-wide grievance (as referred to in the last sentence of "Step Two" below), the grievance 
need only be signed by the president or grievance chairperson of the Union. All grievances 
shall include the name and position of the aggrieved party and the identity of the provisions of 
this Agreement upon which the grievance is based. Grievances shall also include a statement of 
the facts, events or conditions, including dates, which constitute the violation of this contract. It 
shall also include the identity of the party alleged to be responsible for the causing of the 
events or conditions underlying the grievance, if known to the aggrieved party. Grievances 
shall also contain a general statement of the nature of the grievance and the redress sought by 
the aggrieved party. 
No grievance shall be entertained unless it is submitted in writing, and alJ grievances shall be 
deemed waived unless filed at the first step within 14 work days after the occurrence of the act 
or condition upon which the grievance is based. 
Nothing contained herein shall be construed to prevent any individual employee .from 
discussing any matters which might constitute grievances with any District personnel in 
supervisory capacities, nor shall anything contained herein be construed to prevent any 
employee fkom processing a grievance in accordance with this grievance procedure except 
where expressly provided otherwise. 
STEPS OF THE GRIEVANCE PROCEDURE 
$?I"I'P ONE: All grievances shall be filed with the employee's immediate supervisor no later 
than 14 work days after the date upon which the alleged grievance arose or upon which the 
employee knew or should have known of the situation constituting the grievance. The 
employee's immediate supervisor shall grant a hearing to the said employee and if said 
employee so desires, said hearing shall be in the presence of a representative of the Union. All 
parties named in the grievance shall participate. The failure of any party to participate shall not 
&lay the disposition of the grievance. 
The employee's immediate supervisor shall act upon each grievance filed within ten work days 
after it has been filed and shall advise the grievants of the decision reached in any case in 
writing within that period. 
STEP TWO: In the event that the grievance is not amicably adjusted in Step One, then an 
appeal may be had to the Superintendent, or his designee. Such an appeal must be filed no later 
than five work days after the receipt of the Step One disposition by the complaining party. Any 
appeal to the Superintendent shall be in writing and shall include the written grievance filed in 
Step One, the answer thereto and a statement from the appealing party of the reasons for the 
appeal. A hearing on each grievance processed to this step shall be granted by the 
Superintendent or his designee within five work days after the filing of an appeal to Step Two. 
The Superintendent shall have five work days after the grievance has been presented at the said 
oral hearing within which to act upon the grievance. The disposition of the grievance shall be 
in writing and shall be submitted to the person filing the appeal. In the event that an appeal is 
filed by an individual grievant, a copy of the Superintendent's determination or that of his 
designee shall be forwarded to the Union. A grievance involving more than one employee for 
an alleged district-wide contract violation may be filed directly at Step 2 if the grievance carries 
Union approval. 
STEP THREE: In the event the disposition at Step Two does not amicably adjust the matter 
between the parties, then an appeal may be had to the Board of Education. However, no such 
appeal shall be honored unless filed within five work days after the receipt of the Step Two 
determination by the aggrieved party. The appeal shall be filed with the Clerk of the Board 
within this period. It shall be in writing and shall set forth in detail the reasons for the appeal. 
All appeals shall contain all papers filed at Step One, Step Two and the answers thereto. 
Within five work days after the receipt of the appeal, the Board of Education may appoint a 
subcommittee to hear and determine the dispute or may sit as a committee of the whole to hear 
and determine the dispute. Hearings at Step Three shall be held within 15 work days after 
receipt of the appeal. The aggrieved party and the designated representative of the Union shall 
be necessary parties to this hearing. The immediate supervisor of the grievant and the 
Superintendent may also be present. 
In the event that a party fails to appear for this hearing, the Board or its duly designated 
subcommittee shall be empowered to proceed in her or his absence and make a determination 
without her or his participation. The Board shall have ten work days after the conclusion of the 
said hearing to render a finding and decision. Copies of the decision shall be submitted to the 
aggrieved party and the Union. 
No grievance may be brought to this third step except by the recognized employee 
representative. 
Decisions and proceedings under the grievance procedure shall not be publicized by the 
District, the Union or the employee involved without the consent of all parties in writing. 
Failure of responsible school officers at any step of this procedure to communicate the decision 
of the grievance within the specified time limits shall act to permit the aggrieved party to 
proceed to the next step within the specified time limits provided by this contract. 
STEP FOUR: Advisory arbitration for grievances alleging violation of Board policy, rules or 
regulations. 
Any grievance, as described immediately above that has not been resolved in Step Three of this 
procedure may be submitted to advisory arbitration by the Union or the District but not by any 
individual employee or group of employees. A grievance may not be submitted to advisory 
arbitration unless a decision has been rendered by the Board of Education under Step Three or 
unless the time limit specified for such a decision has expired and no decision has been 
forthcoming. Within 20 work days of receipt of the advisory arbitrator's decision, the Board of 
Education shall render a decision on the grievance which shall be final and binding. 
STEP F'IVE: Binding arbitration for grievances alleging violation of this Agreement. 
Any grievance involving the claimed violation, misinterpretation or inequitable application of 
this Agreement may be submitted to binding arbitration by the Union. The decision of the 
arbitrator shall be final and binding. 
All demands for arbitration shall be filed pursuant to the Voluntary Labor Arbitration Rules of 
the American Arbitration Association. Demands for arbitration must be filed within seven 
calendar days after the receipt from the decision of the Board of Education under Step Three of 
the grievance procedure or unless 14 work days have elapsed from the date such decision was 
due and no decision has been forthcoming. Copies of the demand for arbitration shall be filed 
with the opposing party and the American Arbitration Association and shall include a brief 
statement setting forth precisely the issues to be decided by the arbitrator, and the remedies 
sought. 
The arbitrator shall be without power or authority to alter or change any provision of this 
Agreement or add thereto, nor may the arbitrator make any recommendation which requires the 
commission of an act prohibited by law or which violates the tenns of this Agreement. The 
costs and expenses of the arbitrator shall be shared equally by the Board and the Union. All 
costs incurred in preparing and presenting the arbitration, including witness costs, shall be 
borne by the party incurring them. 
The arbitrator submitted by the American Arbitration Association shall be limited to those 
arbitrators regularly serving on its Voluntary Labor Arbitration Panel. 
The parties shall be bound by the Voluntary Labor Arbitration Rules of the American 
Arbitration Association for both advisory and binding arbitration. 
MEMORANDUM OF AGRJ3EMaNT BETWEEN - 
THE CIVIL SERVICE EMPLOYEES' ASSOCIATION AND THE 
MAHOPAC CENTRAL SCHOOL DISTRICT 
It is agreed by and between the parties that Article X - HOLDAYS of the Agreement 
between the Board of Education and the Civil Service Employees' Association in the special 
circumstances of the 2004-05 school calendar that all ten-month Civil Service employees 
will work Tuesday, Election Day, November 2, 2004 and be off on Friday, September 3, 
2004. 
It is understood that no precedent is set by either the Mahopac Central School District or 
the Civil Service Employees' Association in entering into this agreement. 
It is fbrther understood that this special situation regarding this holiday exchange will not 
continue beyond the 2004-05 school year. 
Mahopac Central 'School District 
3;&d 4 
- 
Civil Service Employees' Association 
- 

